
ROCKFORD TOWNSHIP MEETING PROCEDURE POLICY

AGENDA ITEMS

The deadline for the public to place an item on the agenda for a regular Town Board meeting is the close of business hours on Wednesday immediately preceding the board meeting.

The Board or clerk may add or delete agenda items as necessary. Items added on the night of the meeting may be acted upon, however, there is no guarantee of action as the Board may defer the item and take the matter under advisement because more research may be necessary.

PRINTED MATERIAL

There will be a copy of the agenda, unapproved draft minutes and supporting materials available for public review prior to a regular meeting.  Any other viewing of materials will be during office hours, by appointment.  You can receive a copy of printed materials for a fee of .25 per copy of any quantities over five.  

PUBLIC COMMENT

As a courtesy, the Board will provide a public comment period for persons not directly involved in an agenda item. Persons may address the Board during the public comment period. A public comment form must be filled out and given to the clerk or the Board chair prior to the start of the meeting. The public comment will be placed on the agenda. The public comment period is limited to three minutes, per person.  

Public comments may also be submitted in writing to the clerk, or any other Board member.

Citizens may also feel free to call the Board supervisors at home with their concerns.

MINUTES

Unapproved draft copies of the minutes will be available from the clerk’s office in a timely manner, as her/his workload permits. The regular meeting agenda and previous Board meeting minutes will be available to the Board members on the Friday before the regularly scheduled board meeting for their review.

Changes, and/or corrections, to the minutes, if any, shall be made at the meeting by the Town Board or at the suggestion of the Town clerk.

The minutes shall address every agenda item. The minutes shall note the motions, votes, and any explanations on the votes, positive or negative, if offered.

The unapproved/approved minutes shall be posted on the Township web site as soon as they are completed.

MEETING NOTICES

Meeting notices shall be posted on the front of the Township Hall. Special requests for special meeting notices must be in writing and filed with the Clerk. These requests are valid for a period of one year. 

Date Policy Adopted: April 7, 2009
Dennis Beise (Chairperson)

Rachelle L. McDougall (Clerk/Treasurer)


